
 

HOLY FAMILY CATHOLIC HIGH SCHOOL 

 
 
 
 
 

                        
 
 
 
 
 
 
 
 

CHARGING & REMISSIONS 
POLICY 

 
 

 
      

POLICY DATE: October 2016 

REVIEW DATE: December 2019 

NEXT REVIEW: December 2022 



2 

 

The Holy Family Catholic High School 

Charging & Remissions Policy 

 

Mission Statement 

‘Together we step out in faith, knowing that Christ is with us and united 

as a holy family.’ 

It is within this context that our Charging & Remissions policy is written, 

the aim of which is to ensure that each child realises their full potential – 

spiritually, academically, socially, morally and culturally, so that they can 

all ‘grow in wisdom and grace’. 

Vision                                                                                                                      

Holy Family High School commits itself to creating an environment for 

everyone that is characterised by the core values of truth, faith, hope, 

love, justice, forgiveness, reconciliation, peace, commitment and 

responsibility. These values have been used to determine this policy. 

Sections 106 -111 and 117 -118 of the Education Reform Act 1988 set 
out the law on charging for all state schools. In accordance with the Act 

(Section 110) and in keeping with Circular 2/89 the policy of the 
Governing Body of Holy Family Catholic High School is as follows: 

 
Admission                                                                                                            

The Governors intend to make no charges for admission to the school. 

General Voluntary Contributions                                                                        

It is hoped that if they feel able to do so, parents will consider making 

voluntary contributions to the School Building Fund. 

National Curriculum Based Education                                                

No charges will be made for education in school hours or for education 

necessary to fulfil National Curriculum requirements. 

Ingredients/Materials/Equipment (In Kind)                                                  

The Governing body reserves the right to charge for ingredients, 

materials or equipment (or the provision of them by parents/carers) or 

require them to be provided if the parents have indicated in advance that 

they wish to own the “finished product”. This is directly relevant for the 

cost of materials/ingredients for the following subjects: Science, Art & 

Technology. The school will subsidise or provide materials/ingredients in 

extreme financially challenging situations by negotiation. 

Broken Equipment (Replacement)                                                         

Governors reserve the right to charge parents for defaced, damaged or 

lost books and for wilful damage to school property. The Governors will 

allow all departments to ask students and/or their parents to contribute 

towards the cost of replacement items when these were damaged or 
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broken as a direct result of misconduct on the students’ part. This does 

not in any way detract from the teaching staff’s duty to brief students 

thoroughly and to manage a calm and safe working environment for 

pupils. It is agreed school practice that deliberate (criminal) damage will 

be charged at cost price (and, if necessary, fitting/labour). 

Examination Entries                                                                                            

All entries to public examinations will be free of charge to students, 

except in the case of non-attendance for examinations, without valid 

medical reasons, for which students will be liable for the full cost. Entry 

fees paid for by the school will be subject to the provisions outlined in the 

Section 108 of the Education Reform Act which states that examination 

fees may be recovered from parents where a student fails to sit an 

examination or fails to complete coursework requirements without good 

reason. The Governors of Holy Family School reserve the right, on the 

advice of the Headteacher, not to enter any child for any given 

examination if they judge that there is good reason not to do so. The 

Governors will remain arbiters of the circumstances which constitute 

“good reason”. 

Optional Activities and Experiences                                                                  

The Governors believe strongly in the value of activities and experiences 

which enhance the educational process. On behalf of the Governors, the 

Headteacher or the staff may write to parents inviting them to make 

specified financial contributions to pay for educational activities that the 

school proposes to organise as an optional extra for the benefit of 

students. Parents in receipt of income support or family credit will receive 

automatic remission of such costs and arrangements will be made by the 

Governors to fund such activities if at all possible. It should be noted, 

therefore, that any activity for which parents are invited to make 

contributions will only go ahead if Governors are satisfied that the total 

costs (which may include the costs of covering absent teachers) of the 

activity can be met. Under the terms of the Act (Section 118.4) the 

Governing Body, in approving an activity which is scheduled to take place 

may require a third party (eg: travel company) to levy charges directly to 

parents in return for services provided. In this case, the Governors would 

not take part in the transaction and it would be for parents to satisfy 

themselves about the adequacy of arrangements. 

Trips and Visits                                                                                               

Trips and visits are an important way of promoting the holistic 

development of students and supporting the Catholic nature of the school.  

The Governors affirm that:  

 Current legislation permits the school to ask for voluntary 
contributions towards the costs involved; 

 No student will be discriminated against on the grounds of inability to 
pay 
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 If sufficient money is not raised by voluntary contributions, then the 

visit may have to be cancelled. 
Parents sign a declaration slip to confirm this and then a signed slip is 

requested back from the parents. A letter about the visit is sent out to 
parents and contains a reply slip (with space for parental signature) and 

also a section on meeting the costs of the visit, the essence of which is 
contained in the following example: 

“All students will need to rake a packed lunch with them. Students who 

receive Free School Meals will be provided with a packed lunch. As we are 
travelling by coach, a small cost will be incurred. Current legislation permits 

us to ask only for a voluntary contributions towards the costs involved. No 
student will be discriminated against on the grounds of inability to pay, but 

if sufficient money is not raised by voluntary contributions, then the visit 
will have to be cancelled. A contribution of £…. Should be sufficient to 

ensure that the trip can proceed” 
 

The Headteacher can charge parents for board and lodging on residential 
visits as well as the full cost when a visit is deemed to be an “optional 

extra”.  
An “optional extra”: 

 falls wholly or mainly outside of school hours i.e. a skiing holiday 
during the school holidays is an optional extra. 

 does not form part of the National Curriculum or the statutory 

requirements for religious education. 
 is not part of the syllabus towards a prescribed public examination – 

if a GCSE level Geography syllabus mentions fieldwork as a 
requirement then this in itself does not necessitate a residential 

fieldtrip to another part of the country as local facilities may suffice. 
However, if the syllabus mentions that pupils need to know about 

the ecology of rocky shores and they live in a city a long way from 
the coast then the fieldtrip would not be classed as an “optional 

extra”.  
 

The parents’ agreement to meet costs of an optional extra visit before that 

visit is planned in detail will always be obtained in writing. The stated cost 
of an optional extra visit must not include an element of subsidy for 

students whose families do not meet the full charge.  
 

Parental permission should be obtained as follows: 
I. Sample Parental Declaration. Parents sign a declaration which 

contains, e.g. 
I understand: 

 that current legislation permits the school to ask for the full cost of the visit; 
 that current legislation does not require the school to arrange subsidies for 

the visit 
 that if insufficient numbers of pupils opt for the visit then the visit may have 

to be cancelled. 
 that my child cannot attend this “optional extra” visit if full payment is not 

made by myself/ourselves. 

If payment is requested/made towards the cost of passengers being carried 

in a minibus, then the appropriate licence, as recommended by the Local 
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authority, will be held by the named driver or an external driver with the 

appropriate licence will be hired and the appropriate test, as recommended 
by the LA, will have been successfully completed. 
 

Individual Instrumental Tuition 
The fees for the peripatetic lessons are centrally collected by the LA due to 

the large administrative burden involved in pursuing non-payment. Any 

such instrumental tuition will be agreed by the Head of Music and parents 
before the tuition commences.  
 

Freedom of Information Act & Charging 
Members of the public have a statutory right to ask for information under 

the Freedom of Information Act. Naturally, no charge is made by the school 
for information sourced from the school’s website. For parents of present 

or prospective pupils (including parents who wish information to help them 
decide if they wish their child to attend the school), single copies of all 

relevant and available information are provided free of charge. However, 
should a request for information involve a large amount of non-standard 

paperwork or duplication, the school reserves the right to charge a 
minimum of 10p per sheet to cover duplication and administrative costs. 
 

When a member of the general public or a member of a professional body 
request the information, then the standard charge will be made to cover 

duplication, postage and administrative costs. 

In all cases, where a cost is to be levied, the purchaser will be informed of 
the cost and requested to pay the full amount in advance (by cash paid or 

cheque) before the work is undertaken. 
 

Remissions 

The Governing Body may remit in full or in part the cost of any activity for 
particular groups of parents, for example, in the case of family hardship. 

When arranging a chargeable activity such parents will be invited in 
confidence for the remission of charges in full or in part. Authorisation for 

such remission will be made by the Headteacher. 
 

Governors in determining the policy outlined above, undertake to keep the 

policy under review and to notify parents in writing of any changes when 
appropriate. 

 

Signed:       Date:09 December 2019 

                    Chair of Governors 

 

Signed:                                                                   

                                                              Date:09 December 2019 
                     Headteacher 

 
Policy Review date: December 2022 


